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The follovg,ing section provides an overview of BEx Query Designer.
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BEX Query Designer Overview

BEx Query Designer is a tool used to create ad hoc queries and is part of the BEx suite of tools. Ad hoc
queries are comprised of Characteristics (usually in the Rows section), Free Characteristics, Key Figures
(usually in the Columns section) and Filters.

The following diagram displays the main work area of BEx Query Designer:

| BEx Query Designer - Query: Demo Key Figure Query

==X

InfoProvider Identifier

:
|

Key Figures

InfoObjects: Fields in the
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[ |£ Messages for Cument Clueny _

o [ Local query check: Query 'Demo Key Figure Query'is comect Report Layout

Bl Power User Workshop - BEx Query Designer

Preview

Prope |%) Tasks

Continued...

3



Personnel

Hn BEX Query Designer Toolbar

Quit and Use Query
Query New Preperties Include
Query Display Query (C',readt'e.a Technical
-~ on the Web Copy InfoProvider ondition Messages Names
Query R Properties
| l l Collumns l

GR:0FE M SREIEDE ¥(8 | B IEY S| 5 Sg-

I U I O O O

[
»

| Exit Check Paste Filter  pefine Tasks Documents
| Query Query Cut Cells
Save All Where-used
Open Create an List
Query Exception
Continued...
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BEx Query Designer Toolbar, cont..

The following table provides an overview of functions available from the BEx Query Designer Toolbar:

Quit and Use Query

Execute the query in MS Excel (enabled only when BEx Query Designer is opened from BEx Query
Analyzer).

Exit Query Logoff and Exit BEx Query Designer.
New Query Create a new ad hoc query.

Open Query Open an existing query.

Save Query Save the ad hoc query.

Save All Save the ad hoc query.

Display Query on the Web

Execute the query on the web.

Check Query

Before a new query is saved, use the Check Query command to check the query definition for errors.

Query Properties

Set query properties such as the query description,

Cut Cut object out of query.
Copy Copy object in query.
Paste Paste object that have been Cut or Copied in the query.

Continued...
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BEx Query Designer Toolbar, cont..

BEx Query Designer Toolbar overview, cont...

InfoProvider

Select the InfoProvider pane.

Filter

Select the Filter pane.

Rows/Columns

Select the Rows/Columns pane.

Cells

Define formulas and selection conditions explicitly for cells in queries with two or more
structures.

o

Create a Condition

Create a condition for the ad hoc query.

Create an Exception

Create an exception for the ad hoc query.

Properties Select the Properties pane.
Tasks Select the Tasks pane.
Messages Select the Messages pane.

Where-used List

Check to see which objects (for example, workbooks) are using the current query.

Documents

Displays the documents pane.

Technical Names

REEEEEEEEE B

Show or hide the technical names of the query components.
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HR Accessing BEx Query Designer

To access BEx Query Designer:

1. Logon to the HRMS
Business Intelligence
via SAP GUI as
described in the
Business Explorer =
(BEx) module.

Menu  Edit Favorites Extras  Systern  Help
& Al C@as CHE Do BE @«

SAP Easy Accese . llcar monii
It may be necessary to click on the

User Menu icon to display the user
menu screen.

2. Double-click “Start ke artes

. = Start the Business Explorer Analyzer
the Business

b {3 User menu for Rosie Keller;
Explorer Analyzer”
link.

Bl Power User Workshop - BEx Query Designer Continued...



HR - Accessing BEx Query Designer, cont..

WSD Personnel

Result: MS Excel will open with the Business Explorer menu and BEx Query Analyzer toolbar enabled.

< Business Explorer Menu

BEx Query
Analyzer Toolbar

Bl Power User Workshop - BEx Query Designer 8
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HR Accessing BEx Query Designer, cont..

Help

1. Click the “BEx
Analyzer” menu item.

2. Select “Tools”.

Open Query...
Open Workbook, ..
Save Workbook
Save Workbook As...
Change Variable Values

Refresh

/ Click “Create New
Query”.

Context Menu for Selected Cell

Design Toolbar

‘ Create New Query. .

System Information

Application Help. ..

OR

2.

\

\

BI Pow<>1J€er Workshop - BEx Query Designer

About...

Click the Tools
icon on the BEXx
Query Analyzer
toolbar.

Click “Create New
Query”.

BEx Broadcaster...

Planning Modeler. ..

BEx Report Designer...

BEx Web Analyzer...

! Fle Edit View Insert Format To

1] Create New Query...

BEx Broadcaster...

Planning Modeler...

BEx Report Designer...
BEx Web Analyzer...




HR Accessing BEx Query Designer, cont..

WSD Personnel

Result: BEx Query Designer will be opened in the Standard View.

E BEx Query Designer - No Query Loaded uw
Query Edit View Tools Help

@8 (OB Ale2F ¥DE ([@Fe s FaEw[E=El%-

InfoProvider Filter Properties
ﬁ InfoProvider 2 | [y Characteristic Restrictions Ejg Default Values (Query) -
B ]%-
J General |
!/ ! Ma properties available for the
current selection.
To display properties, choose
one or more objects of the
same type.
3
\
3
‘\
F Filter |ﬂ Rnwsftolumnsl
"\ Messages
\ E Messages ||:§» Where-Used List ’ Properties |@ Tasksl
Ry BIA
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HR Accessing BEx Query Designer, cont..

o

i

i Tools Help
To access the “SAP BW 3.x vieVv g Fredefined ______ » ] | StandardView
1. Click the “View” tab. Standard Toolbars SAP B 3.x View
de <l Tmhnicwz y lic Restrictions
2. . Select Predefined EM-Properties Ctrl+F
/ Y| Tasks
3. Click Sap BW 3.x View InfoProvider
Ml =—=1 =
"
BEx Query Designer - No Query Loaded g@
! Query Edit View Tools Help
g0 (0ERMdEIXDB ([@[FO]F e [E I [E= 58
. 1 InfoProvider Filter Properties
Re.SUlL BEX Qu.ery DeS]gner (& InfoProvider = | |y Characteristic Restrictions Ejg Default Values . -
will be opened in the SAP % E] %
BW 3-X VleW. GeﬂelEI||
Dis play as Hierarchy
[~ Active
Rows/Columns Expand To
1) Free Characteristics [, Columns I LI
(5] Rowsl L. Preview
Messages
(€] £
(5] Properties |@Tasks| )
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HR Creating a New Ad Hoc Query

The example below provides an overview of toolbar options available from the New Query options of BEx
Query Designer.

New Query: Select InfoProvider 4] P e e e — — — ~
ki ~
e
Searchin | nfotreas ;|ﬂ X B % l\\ -4 / Properties \\
~—
— Name Last Changed On J ~— I On / Off I
[@] Technical Cortert [JEWTCT] 3/4/2008 10:34 FM N |
Find Cross—;'—".pplicaﬂon Components [0CA] 3/6/2008 540 FM AN |
[@]Customer Relationship Management [DCRM] 3/6/2008 9:40 PM N

Financials Management & Contraling [OFMCO] 3/6,2008 540 PM N N |
I-h.mthm.m[[l—l[ﬂ] 3M11/2008 1219 ... N |
History Industry Sectors [IINDUSTRIES] 3/6/2008 540 PM | |
Product Lifecycle Management [OPLM] 4/21/2008 6:07 AM | — G- |
Unassigned Modes [NODESNOTCONMNECTED] 3M12/2008 11:53 .. Eﬁ [@ n-E w |
[@IAFRS Payroll [ZAFRS_PAYROLL] 472172008 6:07 AM | b= |

Infadr |
| | :

I
\  Up Level Refresh  Technical Names !
/

\
Name | Open ~ On/Off /
[irfoProvider e e e e e e e e -

The table below provides a description of toolbar options available from the New Query options of BEx
Query Designer.

Find Find an InfoProvider from the list of InfoAreas.
Up Level Go back to previous level.

F Refresh Refresh list.
? Technical Name On/Off | Toggle the InfoArea Technical Names On/Off.
? Properties On/Off Toggle the InfoArea Properties On/Off.

_ Continued...
Bl Power User Workshop - BEx Query Designer 12



HR ' Creating a New Ad Hoc Query, cont..

WSD Personnel

The example below provides an overview of options available when creating a new ad hoc query from BEx

Query Designer.

Click New Query icon from > -
the BEx Query Designer S
toolbar to create a New ad
hoc query Rows/Columns

= Froe Charactenstios

P |

History: Displays a list of the most recently used
InfoProviders (this tab is selected by default)

i
|

InfoAreas: Displays the list of InfoAreas to select
InfoProviders for new queries

\

A

\
Bl Power User Workshop - BEx Query Designer
N
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~ -
S~ ~ Ay
— ~N - ~
S, ~
~ [ Cokumre = ~o
| — S e e e e ey
- ~ .
/

4 [E New Query: Select InfoProvider =< \\
Searchin IP'BFSDI'II'IB| Administration [0PAPA] ;I ‘ X | (@ #E <g - \I
— MName | Last Changed On [_EI |
|
Find |
i |

= & Select an InfoProvider for
@ Headcourt and Education [ZPA_MS0] a New ad hoc query :
History I
= L I
|
Infoireas |
|
|
I
2
<1 @ |
|
Name I Open I |
Type IInfoF‘rovider Cancel /

AN
S _ -
Continued... -
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' Creating a New Ad Hoc Query, cont..

The Business Intelligence contains a list of InfoAreas with InfoProviders. To create a new ad hoc query,
select the appropriate InfoProvider from the InfoAreas section.

InfoAreas include:

» . AFRS Payroll

» Human Resources

= QOrganizational Management
4 =  Payroll
= Personnel Administration
’/ = Time Management
' = Grievance Data
= E-Recruiting Data

expand/collapse
InfoAreas

Technical Content
\ InfoProviders are
\ | used by HRMS BI

| Production Support
\ staff only

| Inforeas

- B(X|@

MName

Human Resources [DHCM]
(@] AFRS Payroll [ZAFRS_PAYROLL]

Click here to toggle
Technical names
on/off

I Human Resources [OHCM]

~ B X | @ E -

Double click the itk
4] 5 ZPA_GR
folder icon to / Typ4 (@] Grievance [ZPA_GR]

Mame I Last Changed On I

E73:
ersonnel Administration [JPAPA] 7/14/2008 12:33 ..
feer T ayroll [0PY] 62,2008 B:42 FM
am Organizatiunal Management [0FPADS] TA42008 12:33
87672008 2:25 PM
E-Recruiting [0PA_ER] 8/8/2008 412 PM
—
Nam| [ Personnel Administration [0PAPA] - &% | @ meg-
Typd| Name | Last Changed On |
ﬁ Headcount and Personnel Actions [ZPA_C01] h24/.2008 5:06 AM
@ Headcount and Education [£PA_M50] h24/,2008 5:28 AM
Mame | Open I
Type IInqumvider Cancel

\
Bl Power User Workshop - BEx Query Designer
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Creating a New Ad Hoc Query, cont..

1. Select the InfoAreas tab from the “New

Query - Select InfoProvider” screen.

IInfoAreas ;I ‘ b4 | @ =E <E-
rrae I Last Changed On I
%] Human Resources [JHCM] hf24,2008 10:06 .

ol

5/24/2008 11:04 ...

I Human Resources [OHCM]

EIEIEICEECE

2. Expand the Human Resources InfoArea. Name [ Last Changed On_]
Time Movsqement TPT_____ 6/2/2008 8.42 PM
.. . %I P | Administration [DPAPA 7/14/2008 12:33 ..
3. Expand the Personnel Administration 2 ersorre St OPAPA e
[#] Organizational Management [0PAQS] 742008 12:33 ..
InfoArea. N (@) Gusvance [ZPA GR B/E/2008 2.29 P
’ Sel he Head dp [ T{| @} | Personnel Administration [0PAPA] | |2§ ‘ F &8 99~
y elect the Headcount an ersonne N |— [ Lost Chaged O |
| 2 2 Headcount and Personnel Actions [ZPA_CO1] 5/24,/2008 5:06 AM
ACt]OﬂS |nf0PI’OV1deI’. Headcount and Education [ZPA_M50] 5/24/2008 5:28 AM
5. Click OK. ‘ Marne | | Open J
: 0 BEx Guory Designor - Quory: Now Query =2 i
Query Edit View Tools Halp
Result: All InfoObjects of LD G o 00, L[ [Tt T v [0 29, |
InfoProvider Filter Properties
the Headcount and e L Restctions [ Defai Vahses [om—
. : o Igures ' ) | G -
Personnel Actions T2 Enpiores ey i
. . . ‘f‘ Action o proparties
InfoProvider are displayed in o 48 Pomrvnt e srltts o
(L 2] Cost Corter selection
1 W Organizations Assl [ROWSICGIGMNnG — o display
BEx Query Designer. InfoObjects of the { 4 4 roomer” ™| iR e 5:&':;::;‘0.‘
Headcount A o e e the 28me typo
InfoProvider T ons Rackhoe
= Uit
(L] Rows 1 Praviaw
k <] (> | ————
Measagea ‘mﬂ Prop @l‘l’f_
I -
Continued...
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HR Creating a New Ad Hoc Query, cont..

BEx Query Designer - Query: Mew Query

7. Drag&Drop the Number of Query Edit View Tools Help
Employees Key Figure from |88 (0&EB& &RE <06 :[6]F0]: #a[EHm[S=%)%-

. . InfoProvider Filter
the Key Figures section to ¢ Headcount and Personnel Actior = | [, Characteristic Restrictions Ey Default Values

. =) F A - &8 Personnel Area
the Columns section of the ey P e &

------- 88 Age in Manths.
ad hocquery. |l . {8 Agein Years

------- fh Annual Salary

8. Drag&Drop the Personnel jjjjjﬁﬁg e s

o« 2o o on Wi e Headcourt FTE R Col
Area Characteristic from the || .. E Length of Service @m}'i. Charactenstics [, Columns

. P | . {4 Morthly Sala
Personnel Area Dimensionto || . 8 Now Avrvoel Slery & [ Key Figures

O | efh MNumber of Actions
the Rows section of the ad S T8 Niimber of Employess

hOC query. ------- fh Prior Annual Salany

- €1 Dimensions [5] Rows i Preview

""" * Employeg ﬁ Personnel Area Number of

""" 4 Action a-Personne

.- &8 Personnel Area

LB & Duty Station County
----- A Personnel fres

----- ﬁ Personnel Subarea M

(<] Im | 2]

b-Personne

Result: An ad hoc query has been created. See Saving an Ad Hoc query for information on Saving.

Bl Power User Workshop - BEx Query Designer 16
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Saving an Ad Hoc Query

Bl Power Users have the ability to create an ad hoc query that is visible only to themselves
(Personal) or to other Bl Power users in their Agency (Agency-specific).

The technical name used when the query is saved determines if it is Personal or Agency-

specific.

Ad hoc queries saved as Personal or Agency-specific can only be modified or deleted by the B
Power User who created the query.

The following pages show how to save Personal and Agency-specific ad hoc queries.

[E5 Demo Key Figure Guery [41111_DE...

[E2Demo Education Queny [A1111_DEM...

Headcount and Educati....
Headcount and Personn...

Save Query As... g@
Search in IFa*mrites ~| | b T O = R R

— Mame | Info Provider | Last Changed On IA
@}-‘ﬁirrnative Action Analysis by EEQC ...  Headcount and Personn...  5/16/2008 6:36 Al
Favorites @Pﬁirmative Action Employee Detail by ... Headcount and Personn...  5/16/2008 6:35 Al
E;’-‘ﬁirrnatiue Action Employee Detaill 5t...  Headcount and Personn...  5/16/2008 3:16 PI
|£;’-‘ﬁirrnative Action Summary by Person... Headcount and Personn...  5/16/2008 6:37 Al
E;’-‘-ppnintmerrt Status Change - Prior M... Headcount and Personn...  5/16/2008 318 PI
@Fppnintmerrt Status Changes [ZZPA_... Headcount and Personn...  5/16/2008 317 PI
@Gass Digtribution - (Pay Class) [ZZPA... Headcount and Personn...  5/16/2008 Z2:45 PI
@Gassﬁicaﬂnn Tumover [ZZFPA_CD1_... Headcourt and Personn...  5/13/2008 1217 .

5/15/2008 1:27 PI
5/ 2772008 117 PI

EEmplwee Education Records [ZZPA... Headcount and Educati...  5/14/2008 2:50 PI
@ Employee History - Part 2 [ZZPA_CD... Headcourt and Personn...  5/14/2008 4:47 PI
@Emplu:ﬂ_.ree Histary - Part 1 [ZZPA_CO01... Headcount and Personn...  5/14/2008 Z:43 F‘TM
<] I | [

Description II:flnamuzuF‘Eﬁu:unal@l.uan.r Save I

Technical Name |A1 110_DEMOPERSONALGUERY] Cancel |

A
Continued...

Bl Power User Workshop - BEx Query Designer
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I Saving an Ad Hoc Query, cont..

WSD Personnel

Saving a Personal Ad Hoc Query

To save a Personal ad hoc query, Bl Power Users are required to prefix the ad hoc query Technical Name
with “A” (indicates a Personal query), followed by the user’s agency number with an underscore (_).
Any alpha numeric characters can be entered after the required prefix.

The example below shows a sample Personal query for a user who belongs to Agency 1110:

My Personal Gueny

AT110_MYPERSONALQUERY]

Bl Power User’s
Agency (required)

‘Fﬂ 110_MYPERSONALQUERY]

t ?

Name of query

e e . .

“A” Indicates a Underscore (_)
Personal ad hoc (required)
query (required)
/
~ e -

_ Continued...
Bl Power \ser Workshop - BEx Query Designer 18
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Saving an Ad Hoc Query, cont..

Saving an Agency-specific Ad Hoc Query

To save an Agency-specific ad hoc query, Bl Power Users are required to prefix the ad hoc query

Technical Name with “X” (indicates an Agency-specific query), followed by the user’s agency number

with an underscore (_). Any alpha numeric characters can be entered after the required prefix.

The example below shows a sample Agency-specific query for a user who belongs to Agency 1110:

b

Description My Agency Queny
Technical Name K1110_MYAGENCYRUERY = 1 Bl Power
S User’s Agency
o (required)

Name of query

1

“X” Indicates an
Agency-specific

Underscore (_)
(required)

ad hoc query
(required)

N KO m‘_TrH‘mGEN[:mUER‘f ||

—— e —— — — — — — —

\
Bl Power User Workshop - BEx Query Designer
N

Continued...
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Saving an Ad Hoc Query, cont..

The example below uses a sample query, “My Personal Query”

, to show how to save a Personal ad hoc

query developed in the Headcount InfoProvider for a Bl Power User in Agency 1110.

To save a Personal ad hoc query once a query has been
created:

1.

Result: The Save Query screen will be displayed.

2.

4.

T BEx Query Designer - Query: New Query

Click the Save Query icon (| from the BEx
Query Designer toolbar of the ad hoc query —
to save.

lQ;ayEn'n‘AaYad:HdD

BP &RE W DE L@ [T FERE_EIEIJ.’ @ 8-

2y Peesonnel Area

Esployment Service

{Hﬁu

G Default Vislues
ﬂ! Pacsorcw! Aea ‘

Raws{Columns

7] Free Charactenstics Columns
+* Personad Daca & m E
* Cox Canter = Key Figures
Orgaranonal kasgrod ) Nurber of Evployees
* Engioyment
- Fayment
* Enployment Dates

’ Rows Pruview
* Data Package ﬂ
b Tice A Parscondd s Number of
> Lt yFersome
b-Persome
FBF Save Guery As... - ‘
l Saarch i | Favontes e O &

Enter the sample query Description in the

Description text box:
“My Personal Query”

Enter the sample query technical name in
the Technical Name text box:

“A1110_MYPERSONALQUERY”

Click Save.

Result: The ad hoc query is saved.

(query can be displayed/run/edited/deleted by the Bl Power User who created the ad hoc query only. To save the query as agency
specific, use an X instead of an A)

Bl Power User Workshop - BEx Query Designer

tame

| infoProvicer

B’dn'&'n Action Ardlyss by EEOC
Bmwsue Acton Ergloyee Detal by
Bmmwn Action Employes Detad St
[ ymatrve Anon Summary by Person
Avpoirtment Status Changs - Pror M
[ srportmant Status Changes [Z2PA_
[ECmm Davbution - (Pay Cams) [Z2PA
m}mnm Tumover [Z2PA_CO1_
[ Den Educston Guery [A1111_DEM
(5 Daro Kay Figue Guery [A1111_DE
DE"DVF.‘Q Educston Records [Z2PA
(S Erpioyen Hatory - Put 212274 0D
(Sl Eroinen Hatory - Pae 1 [ZZPA_CO1

Headcourt and Personn
Headoourt and Pesomn
Headoourt and Personn
Headcourt and Persorn
Headcourt and Pemonn
Headoourt and Pemorn
Headcourt and Pamonn
Headcourt and Pemonn
Headcourt and Educati
Headcourt and Fersorn
Headoourt and Educat

Headoourt and Fersorn
Headcourt and Fesorn

25071
E L ?P‘l( Pl
S5/4/2008 2 43 PI

>

My Pesonal Ouery

JA1110_MYPERSONALOUERY

Save
=

I »

Continued...
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Hn Opening/Running an Existing Ad Hoc Query

Bl Power Users have the ability to modify and delete ad hoc queries they have created. Ad hoc queries
saved as Agency-specific queries can be opened as read-only in BEx Query Designer and run by other Bl

Power Users in the same agency.

Note: Bl Power Users can open and save a read-only ad hoc query created by another Bl Power User as a new query.

To open an ad hoc query, click the Open Query icon [gg]from

BEx Query Designer.

BEx Query Designer - No Query Loaded

Edit “iew Tools Help

Result: the Open Query
screen will be
displayed.

The History tab will be
selected by default.

Bl Power User Workshop - BEx Query Designer

g ilshele s xne i @FPERe [EHyEs 5l
InfoProvider Filter
ﬁ InfoProvider = E—"EE Characteristic Restrictions EEI Default Values
> Open Query: Select Query E]@
Search in IHist‘::r'_.r ;I ‘ x & ‘ @ =g g
— Mame | InfaProvider | Last Changed On | :'|
E Dema Key Figure Query [A1111_DE... Headcount and Personn... 5/27/2008 1:17 PM [
Find @ HREM Diversity Profile by Bthnicity - A... Headcourt and Personn...  5/15/2008 1.49 PM
@ HREM Diversity Profile - Agency [ZZP... Headcourt and Personn...  5/15/2008 1.49 PM
@ HREM Diverstiy Profile - Statewide [ZZ... Headcount and Personn...  5/8/2008 7:52 AM
@ HREM Diversity Profile by Ethnicity - 5t... Headcount and Personn...  5/15/2008 1:50 PM
History E HREM Overtime Cost - Statewide [ZOP... Employee-Specific Payro...  5/15/2008 1:51 PM
EHHM Cwvertime Cost [ZOPY_MD1_QG... Employee-Specific Payro...  5/15/2008 1.51 PM
E Supervisor to Employee [ZZPA_C01_... Headcount and Personn...  5/22/2008 3:25 PM
@Gass Distribution - (Pay Class) [ZZPA... Headcount and Personn...  5/16/2008 2:45 PM
Favaorites Employee File Statistics - In State Ser.. Headcount and Personn...  5/3/2008 11:21 AM
—_ @ Demo Education Guery [A1111_DEM... Headcourt and Educati...  5/19/2008 1.27 PM
@ RK_BI_Train_Test [A1111_RKEBITRA... Headcount and Educati...  5/19/2008 1.22 PM
E RE_EE_Test [RK_EE_TEST] Headcount and Personn...  5/16/2008 1:13 PM
Roles [EH Employee History - Part 1 [ZZPA_CO1... Headcourt and Personn...  5/14/2008 2:43 PM
= E Pasition / Personnel Master Listing [Z...  Staffing Assignments [ZF... 5/4/2008 2:54 PM
Infolreas Name I Opeﬂ
Type IQUE’W Cancel |
Al
Continued... 21



Hn Opemng/ Running an Existing Ad Hoc Query, cont...

WSD Personnel

The Open Query screen will default to the History tab. The example below provides an
overview of tab options available from the Open Query screen.

S
%
<

ect Query

- B3| X & ® @

| Infolreas

History: Displays a list of the most
recently run or edited queries

|

Favorites: Displays a list of the
queries created by the user or added
to the Favorites folder

\

Roles: Displays a list of Roles assigned
to the user (Roles will not be created
for queries in Bl ).

\

InfoAreas: Displays the list of
InfoAreas to select InfoProviders for
new or existing queries

-@lg@l g

Favarites

ﬂl

MName | InfoProvider | Last Changed On

3

(@) Techrical Cortent [DBWTCT] 3/4/2008 10:34 PM
Unassigned Nodes [NODESNOTCO... 3/12/2008 11:53 ..

[@] AFRS Payroll [ZAFRS_PAYROLL] 4/21/2008 6:07 AM

BI Power\.l\ser Workshop - BEx Query Designer
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Hn Opening/Running an Existing Ad Hoc Query, Cont...

Personnel

In addition to the Open Query tab options, the Open Query screen will display toolbar options. The
example below provides an overview of toolbar options available from the Open Query screen.

¥ Open Query: Select Query 7 :@?' e ~<
" <1 G < 4 e .
Sasrch in [Frotory J;] D | X ElJ 2 :‘: ¢ I~—_ / Technical \\
= Howe aProvider Lest Charged On (A& ' ~
i1 [Damo Kay Figure Gy (31111 DEMOKE . Headioort and £ 5/27/2008 11781 N =~ Delete Name |
2 [EIHAM Dwersty Prosée by Ethvucty - Agency .. Hesdcourtand P 5/15/2002 149 Pf N Refresh On/Off |
e [3HRM Orenty Profie - Agancy [ZZPA_CO1 Headcourt and . 5/15/2008 1 45 71 N
== [E3HAM Drvenmy Profie - Satesede [Z2PA €. Headcouwrtand P 5/0/2008 7:52 AM N |
L5 [EHRM Diversty Profie by Bivicty - Ststewsd . Headoourt and P 5/15/2003 150 71 AN |
Histoty [EHRM Ovetime Cost - Statewsde [2OPY M0 EngloyeeSpechic . 5/15/2002 157 Pf AN |
: [E3HRM Overtma Cost [ZOPY_MOT_OGMOS]  Esplyes-Spechc . 5/15/2008 151 Fl 3\ \ 4
% | Superveort Employee [ZZPA_C01_GSPRV] Headcourtand P 5/22/2008 225 P | |
— Class Dvtrbuton: - (Fay Claes) [ZZPA_ 00 Hesdcourtand P 5/16/2008 245 71 — o- |
Favorites Employse e Qastcs - b Que Service | Headcoutand P 5/3/2008 1121 Af | G- E -
e Dems Education Guery [A1111_DEMOED..  Heedcourt and €. 5/15/2008 127 PI | b= |
Y BRK_E._fm_la ATT11_AKEITRANTE  Headoowtand € 5/19/2008 122 Pf | |
L . i 1K _EE_Test (7K_EE_TEST] Heodcout and P 5152008 113 7l |
Pales = > | |
Inbovane (¥ Type Ty Cance l"L \ Up Level Add to Properties /
= \ Favorites On/Off //
N e e e e e s s e | e e e e -
)
|
][ | Find Find an ad hoc query.
4 Delete Delete an ad hoc query.
E Add to Favorites Add ad hoc query to the user’s Favorites folder.
Up Level Takes you back to prior level.
€@ - || Technical Name On/Off | Toggle the InfoArea Technical Names On/Off.
&E] || Properties On/Off Toggle the InfoArea Properties On/Off.

. Continued...
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Hn Opening/Running an Existing Ad Hoc Query, Cont...

The example below uses a sample ad hoc query from the Headcount InfoProvider to show how to open
and run an ad hoc query from BEx Query Designer:

BEx Query Designer - No Query Loaded
Query FEdit View Tools Help

InfoProvider Filter
> 2 InfoProvider : isti =t =
1 ::Crgr?w BEx Query Designer, click the Open QL = Open Ouery. Setect ooy WX
) Search in IInfa-'-‘-.reas LI ‘ o @ oa L
= | MName | Info Provider | Last Char |||
62 b . 4/217200 ]
— [%]Human Resources [DHCM] arzo ||
Histary
Favorites
{i?l Open Query: Select Query
Roles Search in IHuman Resources [DHCM] LI |2 [i]
2. Click on the InfoAreas tab. —_—— = = Name | infoPrd L |
D Organizational Management [P AQS]
3. Expand the Human Resources InfoArea. oiolcezs | Fiod '@ﬁ;ﬁfmﬁmwm _IAI
4. Expand the Personnel Administration IE Open Query: Select Query Lol
~ || Searchin IF'ersonneIMministration [OPAPA] LI 2 k|3 oER Sy
InfoArea
} Mame | InfoProvider | Last Changeg
. Headcou and Education [ZPA_M50] 5/22/20081
5. Expand the Headcount and Personnel Actions | @i bbb i a2 0
. » ﬁil—leadomrlmdendAdimsEPAC... 5/22./2008 13
InfoProvider. ()
6. Find the query you want to open, select it.
7. Click Open.
Continued...
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Hn Opening/Running an Existing Ad Hoc Query, Cont...

Result: The sample ad hoc query (“Demo Open Query”) has been opened in BEx Query Designer.

To run the ad hoc query:

1. Click the “Execute Query on
the Web...” |gi| icon.

BEx Query Designer - Query:

Demo Key Figure Query

Query Edit View Tools Help

4 Cost Center

e |o b B x o e | [BFDE 2 B [ES 5 8-
IffoProvider Filter
é Headcount and Personnel / = E—"EE Characteristic Restrictions EIII Default Values
‘4 | [Key gues ~ F. A Persornel Area < i Organizational Unit
& Dimensions || e A Persornel Area
; * Employee

Rows/Columns

& Organizational Assignmert| =] Free Characteristics [, Columns
; B8 Employment e 8 Organizational Unit [=E E Key Figures
: & Paymert é@ Total All Employees
: * Employment Dates gh Annual Salary
: b Frployment Service iy Avg Salary
* Data Package
: 4 Tim
&\ it
[ Rows i+ Preview
ﬁ Personnel Area Annual Sal  Avg Salary
a-Personne
b-Personne
(<] 1 | [

> o
Pl o
Connect to syviibihe w1 ssv, wa kel ? &!

Note: If you get the userid and password S Rk i S
prompt, click Cancel. The Portal log on screen e o
will display. That is where you need to enter your Bt
userid.and password.

_ Continued...
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Hn Opening/Running an Existing Ad Hoc Query, Cont...

Variable Entry

2., Enter Variable values, if applicable.

Available Variants: J Sa-.-5| Save As... | DE|EtE| Show Variable Personalization
3 . Cl]ck OK. General Variables
{ Variable & Current Selection Description
Perzonnel Area - Select (Optional) 111u-|

r oK | [fcheck |

Result: The sample ad hoc query (“Demo Open Query”) is displayed on the web.

RE_Demo_Query

Display As Table ﬂ Infurmatiunl Send| Print Version || Export to Excel | Comments | Fiter Settings
- Columns Perzonnel Area =  Number of Employess =

* Key Figures Dept of Personnel 223
* Hows Owerall Result 223

* Perzonnel Area
* Free characteriztics
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HIER Modifying an Existing Ad Hoc Query, Cont..

D Personnel

The example below uses a sample ad hoc query

from the Headcount and Personnel Actions 1) BEx Query Designer - No Query Loaded
InfoProvider to show how to open and run an ad Query Edit View Todls Help
: g ; FE] E Bl -
hoc query from BEx Query Designer: -8 & | fltu %0 B L@ [FO]r B e [@w =%
- o InfoProvider : = i =
1. !:rom BEx Query Designer, click the Open QUi gae Guen: seieet Guery MEX]
con . ~u Search in IInfa-'-‘-.reas LI ‘ KB -
= | MName | InfoProvider | Last Char |||
[[F'.] il LV =N 4217200 |f]
— [%]Human Resources [DHCM] arzo ||
Histary
Favorites
{i?l Open Query: Select Query
- Search in IHuman Resources [OHCM] ;I |2 [i]
. \ — — ame | InfaPry - |
2. Click on the InfoAreas tab. R @) Organizatonsl Management [PA0S]
3. Expand the Human Resources InfoArea. mlidliaiemt— — Pammmmwwnl—lﬂ
4. Expand the Personnel Administration | [F e SRy -
| f A Searchin IF'ersonneIMministration [OPARA] | |2< & | B |
NTOArea. Nae [ InfoProvider [ Last Changed
5 E d th H d t d P lA t’ : !—!eac!c:ount anc! Educ:atlonl [ZFTA_Mﬁ.] — iﬁﬁﬁgg&;;
. Expan e Headcount and Personnel Actions iy [Sr i e e rne ] Cratts
InfoProvider. 52
6. Find the query you want to open, select it.
7. Click Open.
Continued...
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WSD Personnel

Result: The Basic Demo Query is ready for
modifications.

To modify the ad hoc query:

1.  Drag&Drop the Personnel Area
Characteristic from the Rows section of the
query to the Free Characteristics section of

’/ the query.

2.  Click the “Display Query on the Web” icon.

3. At the Save screen, click Yes to save and
run ad hoc query.

Execute Query E

‘\ ? %:ﬂﬂtﬁesgavedvﬁsimnfwy;smﬂwmﬁmt
query first?
\
\ o | o |
\
\
A\
“\
M

\
Bl Power User Workshop - BEx Query Designer
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Modifying an Existing Ad Hoc Query, cont..

Giery Edt View Tools Help

§ St s s — 1
‘88 Lengh of Service & Oaberge s = [ ¥y Agures
& Nerthty Salary M Mote of Ergleyses

A8 New Al Salay
@ Nuvber of Actioos
& Mumbe of Evployees
A Presert Fos Worre

User can save the
query without running
it by clicking the Save

icon. |[=)
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Hn Modifying an Existing Ad Hoc Query,

Cont...

Result: The Variables screen is displayed.

4. . Enter query Variables.

B Click the OK icon.

Variable Entry

Available Variants:

General Variables

oK || [eheck |

A\ 4

J Eﬂ-.-5| Save Az | D5I5t5| show Variable Personalization

Wariable = Current Selection De=cription
Perzonnel Area - Select (Optional) 1110
* Calendar Month Prompt _ Single Value 44‘2&&&

Result: The modified ad hoc query will be displayed on the Web

RE_Demo_Ouery

Display A= |Takle

L.

* Columnz
= Key Figures
¥ Rows
= Personnel Area

* Free characteristics

ﬂ Information | Send | Print Version | Export to Excel | Comments | Fier Setfings

Personnel Area o
Dept of Perzonnel

Owverall Result

Number of Employees =

223
223

Bl Power User Workshop - BEx Query Designer
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HR Deleting an Existing Ad Hoc Query

It is important Bl Power Users manage the number of ad hoc queries they have created. Ad hoc queries
that are no longer being used need to be deleted by the Bl Power User who created them.

The example below uses a sample ad hoc query (“RKDEMODELETE”) to show how to delete an ad hoc
query.

. BEx Query Designer - Query: RKDEMODELETI
To delete an ad hoc query that has been opened in BEXx —
. . Edit View Toolz Help
Query Designer: T T Ctrl+N e
1. Click the Query options from the BEx (@ Open.. Bt
D o t lb ] @ Chﬂﬂk leri=zt
! Query Designer toolbar. B seve cone
2. At the prompt, “Query [Query Name] will be deleted....?”, click Yes. | E f}i‘;’j‘“‘-“ Eiker a3
[
& Where-Used Uikt
Documents
@ Properties :::Z
Delete l ¢il Execute... Ctrl+R
9 -Query RKDEMODELETE Publish b
\t) _ _ _ [B% Exit and use the query Ctrl+E
will be deleted from database and cannot be undone! Continue with delete? End and Discard Changes Ctrl+Q
LTJ ..... t T
I& |LI """ * Lt

Note: BI Power Users can only Edit or Delete ad hoc queries they created (Personal or Agency-specific)

=

_ Continued...
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HR Deleting an Existing Ad Hoc Query, cont..

Result: The sample ad hoc query, “RKDEMODELETE”, is deleted. The BEx Query Designer screen
will be blank.

BEx Query Designer - Mo Query Loaded Q@I
Query Edit View Tools Help
@0 06086 RE MDD B [EIFDE e By [Es 5%

InfoProvider Filter
ﬁ InfoProvider & I-:_"EEI Characteristic Restrictions EIII Default Values

Rows!Columns
2] Free Characteristics @Cﬂlm
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HR Closing BEx Query Designer

D Personnel

To close BEx Query Designer:

1. ~ Click the Exit Query icon from the toolbar.

OR
1. Click the Close Window icon.
[T BEx Query Designer - No Query Loaded (=)
Q it View Toolz Help
I e = (I S M T =] ilﬁ@ﬂ’%@l‘@lﬁéll@\@'
Click Exit nfoProvider Filter Propediec
! Q]C Xl . ¢ InfoProvider = | By Characteristic Restrictions By Default Values Click the Close
L' uery icon to % H Window icon to
Close BEx
Query Designer sene| Close BEx
uery g nod Query Designer
he
RowsfColumns EI'c: display properties,
(=] Free Characteristics @Cﬂlm choose one or more

objects of the same type.

[ Rows i Preview

Messages

Properties |@ Tasks |
| = BIP|

Result: BEx Query Designer is closed.
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